
  

Adding Test Availability Exceptions 

To allow a student to take an assessment (quiz or exam) outside of the original timeframe use Edit the Test Options page 
under the Test Availability Exceptions.  
Below are the steps to setup an availability exception for one or more students for a quiz or exam. 
 

1. Go into Blackboard and into your course. 

2. Navigate to the link where the students will access the exam. 

3. Click on the small arrow to the right of the assessment name. 

4. Select Edit the Test Options from the menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
5. Scroll down the page to Test Availability Exceptions. 

6. Click on the Add User or Group Button. 

 
 

 
 
 
 
 
 
 
 
 
 

Blackboard Tips for Teaching Assistants 
Blackboard is a learning management system used campus-wide at WCU. Faculty and TAs may post course 

materials, deliver tests and surveys, hold online discussions, and facilitate many other course-related functions. As a 
TA, your responsibilities in Blackboard will be determined by the faculty member you work with. 

Adding Test Availability Exceptions 



  

 
 
 

7. Select the checkbox in the right column for the student or students who need the exception. Click on Submit to continue. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
8. Click on Submit to save your changes. 

Remember:  
Check that you have selected the correct student under the Name column. 
a. Check that the number of attempts is correct under the Attempts column. 
b. Check that the timer is correct for each student and if you use Auto Submit that this is also selected. 
c. Select the Availability by clicking on the small calendar icon. 

 


