{Date}
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{Your Name}
{Your Title}
{Your address, city, state, zip code}
 
Dr. Jeffrey K. Lawson
Dean of Graduate School and Research
Western Carolina University
1 University Drive, Cullowhee, NC 28723-9646

Dear Dr. Lawson,
 
My name is {Your Name}, and I am the {Your Title}. I am writing this letter in support of {Name of applicant} ... add opening statement that identifies the project/program for which funds are being sought.
 
1-2 middle paragraphs that indicate the relationship of the writer to the effort seeking funding and the mission, vision, and values of the project, the supporter and the organization.
 
Closing statement.
 
Thank you for your consideration and your time. 


Sincerely, 
 

{Signature}
{Your Name}
{Your Title}


